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U.S. Department of Justice

Office of Justice Programs

Corrections Program Office

Washington, D.C. 20531

Dear Colleague:

| am pleased to provide you with the Program Guidance and Application Kit for the FY 2001 Residentia
Substance Abuse Treatment for State Prisoners (RSAT) Grant Program. Thisyear, the appropriation for the
RSAT Program is $61.4 million.

In FY 2001, the Office of Justice Programs (OJP) will continue to receive and process applications through
the automated Grants M anagement System (GM S). We have been continuously upgrading and revising the
GMS system to make it more user-friendly and efficient. We appreciated your cooperation during last year's
start-up period, and we look forward to continuing to serve you better with expedited receipt, review, and
processing of your request for funding. Only applications received through the GM S system will be
consdered dligible for funding.

Eligibility requirements and application procedures remain unchanged this year.

We at the Corrections Program Office look forward to continuing to work with you to  implement the RSAT
Program.

Sincerdly,

Larry R. Meachum
Director



Quick-Start Guideto Using
the Online Grants M anagement System

To apply onlinefor OJP funding, you must establisha User | D and passwor d with the
Grants Management System (GM S), and you must recelve e-mail confirmationthat you
aredligibleto apply for funding. Y our igibility must be confirmed evenif you applied
for and received funding under this program previoudly.

To begin the process:

1

Vidgt the OJP web site and download the online GM S Applicant Procedures
Manual at:
Www.0j p.usdoj.gov/fundopps.htm.

Please note that the manual has been updated since you last used GMS.
Select “Logon to the Grants Management System (GMS)”.
Click on: “New Usar? Register Here”.

Follow the onscreen instructions to register with the GMS system. Y ou will
receive e-mail confirmation that you are eligible to apply for funding.

Please note that the names of the attachments to be included with your online
GMS submission have been changed. The revised names are: Budget Detail
Worksheet (which includes your budget narrative), Program Narrative, and
Other Program Attachments. Please call the GMS Help Desk if you have any
guestions about the attachments

If you have any questions about GM S or need assistance, contactthe GM SHelp Desk
at (888) 549-9901.



Application Requirements Checklist

Have You Completed?

(Please use this checklist to ensure your online submission is complete.)

G Application for Federal Assstance, SF-424. Applicantswill complete the SF-424 online. The applicant
agency’s authorized certifying official will certify compliance with, or acceptance of, required certi-
fications and assurances, and should be familiar with the specia conditions that will be attached to the
award. Thetext of al certifications, assurances, and special conditionsisincluded in Appendix B of this
document. It isno longer necessary to sign and return the forms.

G A brief description (5-10 pages) of proposed program activities for FY 2001 and changes since the
previous application. The program narrative should be prepared as a word processing file. It will be
attached to the SF-424 and submitted online. The Grants Management System (GMS) will accept most
word processing formats.

The program narrative should include:

G The goals of the program, the implementation process, the timetable for implementation and
information on priorities and/or projects to be funded, including adescription  of how the preference
for programs with after car e services will be implemented.

G A description of any changes in the state's law or policy requiring substance abuse testing of
individuals in correctiona residential substance abuse treatment programs, including those released
who remain in the custody of the State.

G Thenumber (or estimate) of individuals who were tested during the last federal fiscal year.

G How the state will coordinate substance abuse treatment activities at the state and local levels.

G Information on related federa funding and activities.

G Amount and brief justification for administrative costs, if requesting that aportion of thefundsbeallocated
for administration of the program.

Deadline: April 1, 2001

Online Submission:

Only applications submitted online through the GM S system will be accepted. The GMS system may be
accessed through the OJP web site at www.0jp.usdoj.gov/fundopps.htm.

Questions:

For questions about the program or application content: OJP Technical AssistancelLine
(800) 848-6325

For questions about the GM S system: GMSHotline

(888) 549-9901



| ntroduction

“Drug users are involved in approximately
three to five times the number of crimes as
arresteeswho do not use drugs. Approximately
three-fourthsof prison inmates and over half of
those in jails or on probation are substance
abusers, yet only 10 to 20 percent of prison
inmates participate in treatment while
incarcerated. Smply punishing drug-dependent
criminals is not enough. If crime is to be
reduced permanently, addiction must betreated.
Treatment while in prison and under post-
incar ceration supervision canreducerecidivism
by roughly 50 percent.”*

The nation’ s prison population grew 3.1 percent in
FY 1999. Over 1.2 million offenders were under
state adult correctional jurisdiction as of June 30,
1999, and an additional 605,943 offenders were
held in loca jails. Between 1990 and 1999, the
state prison population grew an average of 6.1
percent annually, whilelocal jail populations grew
4.8 percent annually. Violent offenders and drug
offenders account for almost 70 percent of prison
population growth in the last decade. 2

Illegd drug use continues to be a major factor in
crime and violence in America. A study by the
National Center on Addiction and Substance Abuse
at Columbia University (CASA) showed that 1.4
million offenders—or 80 percent of the 1.7 million
incarcerated adults—were either high on drugs or
alcohol when arrested, stole property to buy drugs,
or have ahigtory of drug and alcohol abuse. The
study aso suggested that residential treatment
along with appropriateaftercarecan reducerelapse
and recidivism.®

Approximately 70-80 percent of all state prison
inmates are in need of substance abuse treatment

The National Drug Control Srategy, 1998. The
White House, February 1998.

2Prisoners at Midyear, 1999 (Bulletin). Bureau
of Justice Statistics, April 2000.

3Behind Bars: Substance Abuse and America’s
Prison Population. National Center on Addiction and
Substance Abuse at Columbia University, January 1998.

according to a Corrections Program Office
sponsored  survey of date departments  of
corrections conducted in the fall of 1997. On
average about 12.7 percent of the inmates in
reporting states are receiving trestment on any
given day, and only 15.3 percent complete a
prescribed substance abuse treatment program
prior to releasefrom confinement. Therespondents
also edimate that just over one-third of those in
need of treatment in the community following
release will receiveit.

Proven treatment along with education, job
training, and health care can significantly impact

the economy and crimereduction. Accordingtothe

CASA study, the cost of such rehabilitation would

average about $6,500 per year. Each inmate who
successfully completessuch treatment and becomes
alaw-abiding, tax-paying citizen would generate a
ten-fold return on that investment in the first year.

Comparatively, an estimated reduction of one
million crimes per year could be realized for every

10,000 drug-addicted inmates who stay off drugs
and crime after release.* Drug treatment for
offenders whilein custody isalogical, convenient,

and cogt-€effective point of intervention in the fight

to reduce crime and recidivism. °

The Violent Crime Control and Law Enforcement
Act of 1994, Pub. L. 103-322, provides funds to
the states, through the Residential Substance Abuse
Treatment for State Prisoners(RSAT) Program, to
develop or enhance substance abuse treatment
programs for offenders. It authorizesthe Attorney
General to award formula grants for substance
abuse treatment programs in state and local
correctiona facilities. The FY 2001 appropriation
for the program is $61.4 million. Inimplementing
the program, states are encouraged to adopt
comprehensive approaches to substance abuse
testing and treatment for offenders, includ-ing
relapse prevention and aftercare services.

4Behind Bars: Substance Abuse and America’s
Prison Population. National Center on Addiction and
Substance Abuse at Columbia University, January 1998.

SEffectiveness of Treatment for Drug Abusers
Under Criminal Justice Supervision, Douglas S. Lipton,
Ph.D., National Institute of Justice, 1995.
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Program Purpose

The Resdential Substance Abuse Treatment
Formula Grant Program assists states and units of
local government in developing and implementing
resdentia substance abuse treatment programs
within state and local correctiona and detention
facilitiesin which prisoners are incarcerated for a
period of time sufficient to permit substance abuse
treatment.

The Residential Substance Abuse Treatment Pro-
gram is administered by the Corrections Program
Office (CPO) in the Office of Justice Programs
(OJP), U.S. Department of Justice (DOJ).

Eligibility

States may apply for a formulagrant award under
this program. “State” means any state of the
United States, the District of Columbia, the
Commonwedlth of Puerto Rico, theVirginIdands,
American Samoa, Guam, and the Northern
Mariana Idands. The award will be made to the
state office that is designated under Section 507 of
the Omnibus Crime Control and Safe Streets Act,
codified at 42 U.S.C. 83757, to administer the
Edward Byrne Memorial State and Local Law
Enforcement Assistance Formula Grant Program.
The state office may award subgrants to State
agencies and units of local government.

State Allocations

Grant funds are alocated to the states using the
following formula:

# Each participating dtate is alocated a base
amount of 0.4 percent of the total funds
available for the program.

# The remaining funds are allocated to each
participating state in the ratio its prison
population bearsto thetotal prison population

of al participating states. The most recent
National Prisoner Statistics collected by the
Bureau of Justice Statigtics are used to make
these alocations.

State allocations for FY 2001 awards arelisted in
Appendix A.

Program Design and
| mplementation

Program Requirements

The Resdential Substance Abuse Treatment
formula grant funds may be used to implement
residential substance abuse programs that provide
individual and group treatment activities for
offendersin residential facilities operated by state
and local correctional agencies. These programs
must:

# Last between 6 and 12 months. Each offender
must participate in the program for not less
than 6 or more than 12 months, unless he or
she drops out or is terminated.

# Beprovided in residentia treatment facilities
set apart from the general correctional
population. Set apart meansatotally separate
facility or a dedicated housing unit within a
facility exclusvely for use by program
participants.

# Focus on the substance abuse problems of the
inmate.

# Devdop the inmat€'s cognitive, behaviord,
social, vocational, and other skillsto solve the
substance abuse and related problems.

# Implement or continue to require urinalysis
and/or other proven reliable forms of drug and
alcohol testing.

States are encouraged to develop a comprehensive
substance abuse treatment strategy for providing
services in correctiona ingtitutions and commun-
ity-based programs. Past experience with grant-
supported treatment programs has shown that
programs implemented in a single ingtitution are

Office of Justice Programs/Corrections Program Office



less likely to obtain continued management and
financial support than programs implemented as
part of a comprehensive treatment strategy.

Preferably, participationintheresidential pro-gram
should be limited to inmates who have 6 to 12
months left in their term of confinement so that
they can be released from prison after completing
the treatment program, rather than being returned
to the general prison population.

Drug Testing

Applicant states must agree to implement or
continue to require urinalysis and/or other proven

reliable forms of drug and acohol testing of

individuals assigned to residential substance abuse
treatment programsin correctional facilities. Such

testing must include individuals released from

resdential substance abuse treatment programs
who remain in the custody of the state. States are
also encouraged to implement drug testing and

treatment programs for offenders throughout their

criminal justice systems. Aspart of itsapplication

for funds, the state must describe its current drug

testing programs, the number of offenders tested,

and plans to expand or continue these programs.

Grant funds may be used to pay the costs of testing

offenders while in a grant-supported program.

Aftercare

States are required to give preference to subgrant
applicants who will provide aftercare services to
program participants. Aftercare services should
involve coordination between the correctional
treatment program and other human service and
rehabilitation programs, such aseducation and job
training, parole supervision, halfway houses, and
sdlf-help and peer group programs that may aid in
rehabilitation. However, under the governing
statute, grant funds may not be used for non-
residential treatment provided during the aftercare
component of the program.

Coordination

Corrections treatment programs and state and/or
local substance abuse treatment programs are

required to work together to place program
participants in appropriate community substance
abuse trestment when these individuals leave the
correctional facility at the end of their sentence or
time on parole. Both agencies should work
together in developing an individuaized plan for
community substance abuse treatment for each
offender. Thisplan should begin when an offender
enterstheresidential treatment program. Statesare
encouraged to develop written agreements and
procedures to facilitate this cooperation.

In designing and implementing the Residential
Substance Abuse Trestment Formula Grant Pro-
gram, states are required to ensure coordination
between correctional representatives and acohol
and drug abuse agencies at the state and, if appro-
priate, local levels. This should include coordina
tion between the activities initiated under the
Resdentia Substance Abuse Treatment Program
and the Substance Abuse Prevention and Tresat-
ment Block Grant Program administered by the
Department of Health and Human Services
Substance Abuse and Mental Hedlth Services
Adminigtration.  States should aso coordinate
substance abuse and mental health services for
dually diagnosed offenders. The application must
include a description of how the state plans to
coordinate substance abuse treatment activities,
including drug testing and aftercare, within the
state.

M atching Funds

Thefederal share of agrant funded project may not
exceed 75 percent of the total costs of the project.
The 25 percent matching funds must bein theform
of a cash match.

Annual Evaluation Report
Requirement

Each participating state is required by statute to
submit an evaluation report not later than March 1
of each year. The report should describe the
activities carried out with formula grant funds
during the previous federal fiscal year, the criteria
used to assign offenders to the program(s), the
impact of such activitiesin meeting the goalsof the
program, and the results of any program or project

FY 2001 RSAT Program Guidance and Application Kit
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evaluations. The March 1, 2001, report should
describe activities from October 1, 1999, through
September 30, 2000.

The state must submit acompleted Annual Project-
Level Evaluation Report for each grant-funded
project and an Annua Program-Level Evaluation
Summary for the formula grant. These forms are
found in Appendix C.

These forms cannot be completed and submitted
online. They must be downloaded and faxed or
mailed to the grant manager in the Corrections
Program Office.

Grant funds may be used to track program and

offender outcomes required for the Annual

Evaluation Report. States interested in broader

evaluation studiesshould apply for funding through

the National Ingtitute of Justice and should not use
grant funds for such studies.

In addition, the National Ingtitute of Justice (NIJ)
is conducting a national evaluation of the
Residentia Substance Abuse Treatment Program.
All applicants must agreeto participatein national
evaluation activities.

Technical Assistance and
Training

Technical assistance and training on effective
substance abusetreatment strategiesand programs
are available from OJP/CPO to assist states with
program implementation. Assistance will be
provided during FY 2001 through on-site
consultation to address specific needs. Additiona
information on these and other eventsis available
intheannual OJP/CPO Technica AssistancePlan,
which may be found on the OJP/CPO home-page
at_http://www.ojp.usdoj.gov/cpo.

Training Programs

The following training programs are available to
assist date correctional agencies with the
devdopment and implementation of RSAT
projects:

Therapeutic Community Counsglor Training
Cross-Discipline Team Building Training
Cognitive Restructuring Training

Relapse Prevention Training

Case Management Training

¥ OF O O#H O OH#H O O#

Training on Treating Offenders
with Co-Occurring Disorders

These programs are provided on-site.  The
Corrections Program Office furnishes the trainer
and materials, and, typicaly, the requesting
jurisdiction brings participants together and
provides the training space.

On-Site Technical Assistance

OJP/CPO provides a broad range of technical
assstance related to the eigibility, implemen-
tation, and administration of the Resdentia
Substance Abuse Treatment Program.

In FY 2000, OJP/CPO provided on-site assistance
such as assessment of the effectiveness of
therapeutic community programs in the Kansas
Department of Corrections, assistance with design
and implementation of a new program within the
Minnesota Department of Corrections, and a
review of the Ohio Department of Rehabilitation
and Corrections overal substance abuse service
ddivery system.

Assstance can be obtained by contacting the
OJP/CPO grant manager assigned to your state by
caling the Corrections Technical Assistance Line
at (800) 848-6325.

Application Requirements

Beginning January 1, 2000, all applicantsfor funds
administered by OJP program offices, including the
Corrections Program Office, were required to use
the automated Grants M anagement System (GMS)
to receive applications. GMS is accessed through
the OJP homepage at

Office of Justice Programs/Corrections Program Office



http://www.ojp.usdoj.gov/fundopps . Thisrequire-
ment remains in effect for FY 2001.

The application for the Residential Substance
Abuse Treatment formulagrant fundsmust contain
the following information:

# Application Forms, Assurances, Special
Conditions and Certifications

The Application for Federal Assistance (SF-

424) is completed and submitted online. All

required certifications, specia conditions and
assurances are accepted as part of the online
application and award process. Copies of the
forms, certifications, speciad conditions and
assurances and instructionsfor the SF-424 are
found in Appendix B. It isnot necessary to
sgn and return the forms.

Required assurances, specia conditions and
certifications include:

I Resdentiad Substance Abuse Treatment
for State Prisoners Special Conditions

General Assurances

Certifications Regarding Lobbying;
Debarment, Suspension, and Other
Responsibility Matters, and Drug Free
Workplace Requirements. (See explana
tion in the Adminigtrative Provisons
section of this document)

The authorized certifying official of the
applicant agency must accept these
requirements as part of the online application
process. The assurances and special condi-
tions should beread in full prior to completing
this process.

# A program narrative describing proposed
program activitiesfor FY 2001 and changes
since the previous application.

The program narrative should include the
following:

1 The gods of the program, the implemen-
tation process, timetable for implemen-
tation and information on priorities and/or
projects to be funded, including a

description of how the preference for
programs with aftercare services will be
implemented.

A description of any changesin the state's
law or policy requiring substance abuse
testing of individuals in correctional
resdential substance abuse trestment
programs, including those released who
remain in the custody of the State.

The number (or estimate) of offenderswho
were tested during the last calendar year.

How the state will coordinate substance
abuse treatment activities at the state and
local levels.

Related federal funding and activities

Provide information in your application on (a)
active federa grant awards (from the Depart-
ment of Justice or otherwise) aready
supporting this or related efforts; (b) informa-
tion on any pending application(s) for federa
money for this or related efforts; and (c) how
these would be coordinated with the funding
sought by this application. For each, include
the program/project title; the federal grantor
agency; the federal award amount; and avery
brief description of its purpose. This
information is requested to encourage better
coordination among federa agencies in
addressing state and local needs.

“Related efforts’ is defined for these purposes
as for:

I The same purpose (i.e, the proposed
award would supplement, expand,
complement, or continue activities funded
with other federal grants).

Another phase or component of the same
program/project (e.g., to implement a
planning effort funded by other federal
monies or to provide a substance abuse
treatment or education component within
acrimina justice project).

Providing services of some kind (eg.,
technical assistance, research, evaluation)
to the program/project described in your
application.

FY 2001 RSAT Program Guidance and Application Kit



# Application Due Date

FY 2001 applicationsmust be submitted using
GMS no later than April 1, 2001.

Administrative Provisions

State Office Responsibilities

In administering the Residential Substance Abuse
Treatment for State Prisoners Program, the state
office isresponsible for:

# Ensuring coordination between this program
and state and local substance abuse treatment
programs.

# Preparing the application for formula grant
funds.

# Adminigering grant funds which includes:
edtablishing funding priorities, receiving,
accounting for, and disbursing funds;
reviewing, awarding, monitoring, and
evaluating subawards, preparing progress,
financiad, and evaluation reports;, complying
with audit requirements, and providing
guidance and technical assistance to
subgrantees.

The state may use a portion of the formula grant
funds to administer the program. Since the
purpose of the fundsis to increase the availability
of treatment services, the amount of funds used for
administrative purposesshould bemodest and must
be judified. Federa grant funds used for
administration must meet al requisite match
requirements.

Assurances and Special Conditions

Theapplicationformsfoundin Appendix B include
assurances and specia conditions with which the
applicant agreesto comply. Itistheresponsbility
of the recipient of the federa funds to fully
understand and comply with these requirements.
Failure to comply may result in the withholding of
funds, termination of theaward, or other sanctions.

The assurances are accepted online by the appli-
cant agency’s authorized certifying official. The
specia conditions will be attached to the award.

Single Point of Contact Review

Executive Order 12372 requires applicants from
state and loca units of government or other
organizations providing services within a state to
submit acopy of the application to the state Single
Point of Contact (SPOC), if one exists, and if this
program has been selected for review by the Sate.
Applicants must contact their state SPOC to
determine if the program hasbeen selected for state
review. The date that the application was sent to
the SPOC or the reason such submission is not
required should be entered in block 17 on the
Application for Federal Assistance, SF-424.

Certification Regarding L obbying;
Debar ment, Suspension, and Other
Responsibility M atters; and Drug-
Free Workplace Requirements

The authorized certifying official of the applicant
agency is required to accept online the Certifi-
cation Regarding Lobbying, Debarment, Suspen-
sion, and Other Responsibility Matters; and Drug
Free Workplace Requirements. The applicant
agrees to comply with the following requirements:.

Lobbying: The applicant and its subgrantees,
contractors, and subcontractorswill not usefederda
funds for lobbying and will disclose any |obbying
activities.

Debarment: The applicant and its principals have
not been debarred or suspended from federa

benefits and/or no such proceedings have been

initiated against them; have not been convicted of,

indicted for, or criminally or civilly charged by a
government entity for fraud, violation of antitrust

statutes, embezzlement, theft, forgery, bribery,

falgfication or destruction of records, makingfalse
statements, or receiving stolen property; and have
not had apublic transaction terminated for cause or

defaullt.

Drug-Free Workplace: The applicant will or will
continue to provide a drug-free workplace.

Office of Justice Programs/Corrections Program Office



Online acceptance of these items commits the
applicant to compliance with the certification
requirements under 28 CFR Part 69, New
Redtrictions on Lobbying, and 28 CFR 67,
Government-Wide Debarment and Suspension
(Nonprocurement) and Government-Wide
Requirements for Drug Free Workplace (Grants).
The certification will be trested as a material
representation of the fact upon which reliance will
be placed by the U.S. Department of Justice in
making awards.

Electronic Signature

The process of completing the online SF-424
includes acceptance of standard assurances. On
the last screen of the online form, the following

language appears:

Your typed name, in lieu of your signa-
ture, represents your legal binding
acceptance of the terms of this
application and your statement of the
veracity of the representations made in
this application. The document has been
duly authorized by the governing body of
the applicant and the applicant will
comply with the attached Assurances
(OJP Form 4003/3), Certification
Regarding Lobbying: Debarment,
Suspension, and Other Responsibility
Matters; and Drug-Free Workplace
Requirements (OJP Form 4061/6), and
the Residential Substance Abuse
Treatment for State Prisoners Statutory
Assurances.

By clicking the “Yes’ button on this screen, the
authorized certifying officia commitstheagency to
compliance with the named assurances. The
assurances are contained in Appendix B of this
document and should be read in full before
completing the online application. A help screenis
also available to refer the applicant to the text of
the assurances.

Electronic submisson of the application is
equivalent to returning a signed SF-424 and
assurances to the Office of Justice Programs. The
application cannot be modified online after
submission.

Civil Rights Compliance

All recipients of federal grant fundsarerequired to
comply with nondiscrimination requirements
contained invariousfederal laws. Intheevent that
acourt or administrative agency makesafinding of
discrimination on grounds of race, color, religion,
national origin, gender, disability, or age against a
recipient of funds after a due process hearing, the
recipient must agree to forward a copy of the
finding to the Office of Civil Rights of the Office
of Justice Programs. All applicants should consult
the Assurances required with the application funds
to understand the applicable legal and
administrative requirements.

National Environmental
Policy Act (NEPA)

All proposas for legidation and other major
federal actionssignificantly affecting the quality of
the human environment are subject to the
provisons of NEPA and related federa environ-
mental laws. The Regulations for Implementing
the Procedural Provisons of the National
Environmental Policy Act, issued by the Council
on Environmental Quality define the category of
federal actionsthat apply to federal grant programs
and trigger NEPA implementation.

NEPA requires the preparation of an environ-
mental assessment (EA) inorder to determineif the
project will significantly impact the environ-
mended, and/or a more detailed environmental im-
pact statement (EIS) if significant impact is
expected to result from the federal action.

Most RSAT projects will not be affected by
NEPA. If, however, a project involves minor
renovation, construction, or any other activity that
may adversaly impact the environment, or achange
in the use or function of a facility, the grantee
should provide a full description of the proposed
project to the Corrections Program Office grant
manager prior toimplementation. A determination
will be made at that time asto whether any further

action is necessary.

Supplanting Prohibition

FY 2001 RSAT Program Guidance and Application Kit



Federa funds must be used to supplement existing
funds for program activities and may not replace
(supplant) non-federd funds which have been
appropriated for the same purpose. Potentia
supplanting will be the subject of monitoring and
audit. Violations can result in arange of pendties,
including suspension of future funds under this
program, suspension or debarment from federal
grants, recoupment of monies provided under this
grant, and civil and/or criminal penalties.

Restriction on Use of Funds

Grant funds shall not be used for land acquisition
or construction projects.

Purchase of American-M ade
Equipment and Products

It isthe sense of the Congress, asconveyed through
the FY 1997 Appropriations Act, that to the
grestest extent practicable, all equipment and
products purchased with grant funds should be
American-made.

Award Period

Awards will be made for the fiscal year of the
appropriation, plus two additional years.

Reporting Requirements

The following reporting requirements have been
established to assst OJP/CPO in monitoring
program implementation:

# Financial Status Report: Financia status
reports (SF 269-A) are due quarterly on the
45th day following the end of each calendar
quarter. A report must be submitted every
quarter the award is active even if there has
been no financial activity during the reporting
period. Thefina report is due 120 days after
the end date of the award. Copiesof thisform
are included in the initiad award package.
Future awards and fund drawdowns may be
withheld if the progress and financial status
reports are delinquent.

# Single Audit Report: Recipients who expend
$300,000 or more of federal fundsduring their
fiscd year are required to submit an
organization-wide financiad and compliance
audit report. The audit report is currently due
to the cognizant federal agency or oversight
agency not later than 9 months after the end of
the recipients fiscal year. Audit reports for
any fiscal years that began prior to July 1,
1998, are due 13 months after the end of the
recipient’sfiscal year.

# Semi-Annual Progress Report: The dtate
administrative agency is responsible for
providing semi-annual reports on the imple-
mentation of the formula grant award and
programmeatic activities. Progressreportsmust
be submitted within 30 days after the end of
the reporting periods, which are January 1
through June 30 and July 1 through December
31 for the life of the award.

# Individual Project Report: This one-page
report provides information on subgrants/
projects. Following the award of a subgrant,
the state administrative office should submit a
separate Individua Project Report for each
project implemented under that subgrant. An
annual Individua Project Report should also
be submitted for administrative funds. This
form cannot be completed and submitted
online. It must be down-loaded and faxed or
mailed to the grant manager in the
Corrections Program Office.

# Annual Report - As described on pages 3-4.
These forms cannot be completed and sub-
mitted online. They must be downloaded and
faxed or mailed to the grant manager.

# Subgrantee Reports - States are responsible
for monitoring and fiscal oversight of subgrant
projects and shall establish regular progress
and financia reporting requirements for
subgrantees. These reports should be retained
by the date office and made available for
review by OJP/CPO or its authorized
representatives during monitoring  visits,
inspections, or audits.

Suspension or Termination of
Funding

Office of Justice Programs/Corrections Program Office



The Office of Justice Programs may suspend
funding in whole or in part, terminate funding, or
impose another sanction on a recipient for any of
the following reasons:

#

Failure to comply substantially with the
requirements or statutory objectives of 42
U.S.C. 83799ff—Residential Substance Abuse
Treatment for State Prisoners Program
guidelines issued there under, or other provi-
sions of federal law.

Failure to make satisfactory progress toward
the goals or drategies set forth in this
application.

Failure to adhere to the requirements in the
agreement, standard conditions, or specia
conditions.

Proposing or implementing substantial plan
changes to the extent that, if origindly
submitted, theapplication would not have been
sdlected for funding.

Filing afalsecertificationin thisapplication or
other report or document.

Failure to comply substantially with any other
applicable federal statute, regulation, or
guiddine.

Before imposing sanctions, the OJP will provide
reasonable notice to the recipient of its intent to
impose sanctions and will attempt informally to
reolve the problem. Hearing and apped
procedures will follow those in Department of
Justice regulations described in 28 CFR, part 18.



Appendix A



FY 2001 State Formula Grant Allocations



FY 2001 State Formula Grant Allocations

State

Alabama
Alaska
Arizona
Arkansas
Cdlifornia

Colorado
Connecticut
Delaware

District of Columbia
Florida

Georgia
Hawaii
Idaho
Illinois
Indiana

lowa
Kansas
Kentucky
Louisiana
Maine

Maryland

M assachusetts
Michigan
Minnesota
Mississippi

Missouri
Montana
Nebraska
Nevada

New Hampshire

Notes:

Allocation

$1,169,458
$308,584
$1,187,876
$652,406
$6,211,950

$825,344
$715,090
$374,713
$470,138
$2,821,397

$1,817,918
$355,653
$430,805
$1,861,520
$954,738

$510,193
$551,436
$793,674
$1,494,777
$294,651

$1,093,907
$637,725
$1,952,235
$458,309
$900,348

$1,224,138
$342,743
$365,465
$592,856
$314,244

State

New Jersey
New Mexico
New York
North Carolina
North Dakota

Ohio
Oklahoma
Oregon
Pennsylvania
Rhode Idand

South Carolina
South Dakota
Tennessee
Texas

Utah

Vermont
Virginia
Washington
West Virginia
Wisconsin
Wyoming

Territory

American Samoa

Guam

Northern Marianaldands
Puerto Rico

Virgin Idands

Allocation

$1,362,318
$424,122
$2,838,814
$1,363,284
$268,788

$1,935,027
$1,068,587
$607,083
$1,563,411
$303,355

$1,037,673
$325,759
$1,051,974
$6,173,359
$430,274

$279,757
$1,318,864
$766,808
$370,430
$988,119
$294,891

$235,722
$242,771
$233,834
$666,228
$240,499

1. Thealocationsare based on aformulathat provides each state and territory with a base amount, plus an allocation in proportion to the
ratio that its prison population bearsto thetotal prison population of all statesand territories. The prison populationincludesall inmates
under the jurisdiction of the state or territory for whom the state or territory has legal authority and responsibility. The countsinclude

inmates who may be housed in other states, county/city jails, or other adult correctional facilities.

2. State prisoner counts are as of June 30, 2000, as reported to the Bureau of Justice Statistics in the National Prisoner Statistics Program

(NPS-1A)

3. For states with an integrated prison and jail system, prisoner counts include only those inmates with sentences greater than 1 year.
4. Prisoner countsfor theterritories are as of December 31, 1999, asreported to the Bureau of Justice Statistics. Countsinclude only those
inmates with sentences greater than 1 year.



Appendix B

Application M aterials,
Certifications, Special Conditions
and Assurances



APPLICATION FOR

OMB Approval No. 0348-0043

2. DATE SUBMITTED

Applicant identifier

FEDERAL ASSISTANCE

1. TYPE OF SUBMISSION: : 3. DATE RECEIVED BY STATE State Application Identifier
Application :  Preapplication
[ Construction : [ Construction

[ NonConstucion : [] Non-Canstruction

4. DATE RECEIVED BY FEDERAL AGENCY | Federal Identifier

5. APPLICANT INFORMATION

Legal Name:

Organizational Unit:

Address (give city, county, stale and zip code):

Name and telephone number of the person o be contacted on matters involving the
application (give area code)

6. EMPLOYER IDENTIFICATION (EIN)

7 TYPE OF APPLICANT: (enfer appropriate letter in box) [

8. TYPE OF APPLICATION:

D New D Continuation D Revision

If Revision, enter appropriate letter(s) in boxes) ]
A. Increase Award B. Decrease Award

D. Decrease Duration Other (specily):

O

C. Increase Duration

A. State H. Independent School Dist,

B. County |. State Controlled Instifution of Higher Leaming
C. Municipal J. Private Industry

D. Township K. Indian Tribe

E. Interstate L. Individual

F.  Intermunicipal M. Profit Organization

G. Special District N. Other (specify):

9. NAME OF FEDERAL AGENCY:

10. CATALOG OF FEDERAL DOMESTIC
ASSISTANCE NUMBER:

TITLE:

12. AREAS AFFECTED BY PROJECT (dities, counties, siates, elc.):

11. DESCRIPTIVE TITLE OF APPLICANTS PROJECT:

13, PROPOSED PROJECT: 14, CONGRESSIONAL DISCRICTS OF:
Start Date Ending Date a, Applicant : b, Project
15, ESTIMATED FUNDING: 16, IS APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE ORDER 12372 PROCESS?
a, Federal $ .00 a, YES. THIS PREAPPLICATION/APPLICATIN WAS MADE A VALLABLE TO THE STATE
EXECUTIVE ORDER 12372 PROCESS FOR REVIEW ON:
b. Applicant $ 00
herl DATE
c. State $ .00
b. NO.[[] PROGRAM IS NOT COVERED BY E.O, 12372
d. Local S 00
[ oR PROGRAM HAS NOT BEEN SELECTED BY STATE FOR REVIEW
e, Other $ 00
f. Program Income $ 00 17. IS THE APPLICANT DELINQUENT ON ANY FEDERAL DEBT?
3. TOTAL 3 0 D Yes If "Yes," attach an explanation, D No

18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT. THE DOCUMENT HAS BEEN DULY
AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE ATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED

a. Typed Name of Authorized Representative

b. Title ¢. Telephone number

d. Signature of Authorized Representative

e. Date Signed




Instructions for Completion of
the Application for Federal Assistance (SF 424)

The Application for Federal Assistance is a standard form used by most federal agencies for applications for federal assistance. This
form contains 18 different items, all of which are to be completed before your application is reviewed. The Office of Justice
Programs (OJP) cannot accept the application without a completed and signed SF 424. Applicants are required to use the online
version of this form found in the Grants Management System (GMS) unless prior approval is granted to submit a paper
application.

Item 1

Item 2

Item 3

Item 4

Item 5

Item 6

Item 7

Item 8

Item 9

Type of Submission: Indicate if this is an application
for a construction or non-construction program.

Date Submitted: Indicate the date you sent the
application to OJP. The "Application Identifier" is the
number assigned by your jurisdiction, if any, to track
applications. If your jurisdiction does not assign an
identifier number, leave this space blank.

Date Received by State: Leave blank. This block is
completed by the state single point of contact, if
applicable.

Date Received by Federal Agency: This item will be
completed by OJP.

Applicant Information: The "Legal Name" is the unit
of government or the parent organization. For example,
the primary or parent organization of a law enforcement
agency is the name of the city or township. Thus the
city or township should be entered into the Legal Name
box and the name of the law enforcement agency would
be entered into the Organizational Unit box. One
person should be designated as the Contact for the
proposed project, and that person's telephone number
should also be included. It is not unusual for the name
of the contact person to differ from the authorized
representative of your agency provided in Item 18.

Employer Identification Number: Each employer
receives an employer identification number from the
Internal Revenue Service. Generally, this number can
be easily obtained from your agency’s accountant or
comptroller.

Type of Applicant: Enter the appropriate letter in this
space. If the applicant is representing states organized
as a regional compact, specify by checking Block N and
entering “regional compact” and identify the
participating states.

Type of Application:  Check either *new" or
"continuation™. Check new if this will be your first
award for the purpose described in the application, even
if the applicant has received prior awards for other
purposes. Check "continuation™, if the project will
continue activities, including minor modifications, or
implement the next phase of a project, that was begun
under a prior award number.

Name of Federal Agency: The awarding federal agency
for this program is the Office of Justice Programs.

Item 10

Item 11

Item 12

Item 13

Item 14

Item 15

Item 16

Item 17

Item 18

Catalog of Federal Domestic Assistance Number:
Enter the five digit number from the Catalog of Federal
Domestic Assistance which corresponds to the federal
program which is the source of funding for this project
(16.593 for the RSAT Program).

Descriptive Title of Applicants Project: In this space,
please enter: (1) a descriptive title of the project to be
implemented; (2) the name of the cognizant federal
agency, (this is generally the federal agency from which
the applicant agency receives the largest proportion of
its federal funds); and (3) applicant’s fiscal year, i.e.
twelve month audit period, (e.g., October 1 to
September 30).

Areas Affected by Program: ldentify the geographic
area(s) encompassed by the project. Indicate
"Statewide™ or "National™, if applicable.

Proposed Project Dates:  Fill in the proposed
beginning and end dates of the project.

Congressional Districts: Fill in the number of the
Congressional Districts in which the project will be
located as well as the Congressional District(s) the
project will serve. Indicate "Statewide", if applicable.

Estimated Funding: In line "a," type in the amount of
federal funds requested. Indicate any other resources
that will available to the project and the source of those
funds on lines "b-f," as appropriate.

State Executive Order 12372: Some states (although,
not all), require you to submit your application to a state
"Single Point of Contact” (SPOC) to coordinate
applications for federal funds within the state. If your
state requires a copy of your application, indicate the
date this application was submitted. If a copy is not
required, indicate the reason. The SPOC is not
responsible for forwarding your application to the
federal funding agency.

Delinquent Federal Debt: This question applies to the
applicant organization. Categories of debt include
delinquent audit disallowances, loans, and taxes.

Authorized Representative: Type the name of the
person legally authorized to enter into agreements on
behalf of your agency. This signature on the original
application must be signed in blue ink and/or stamped
as "original” to help us distinguish the original from the
photocopies.



(Revised 4/96)

RESIDENTIAL SUBSTANCE ABUSE TREATMENT
FOR STATE PRISONERS

SPECIAL CONDITIONS

The State/Territory (State) will coordinate the design and implementation of treatment programs
between State correctional representatives and the State alcohol and drug abuse agency (and, if
appropriate, between representatives of local correctional agencies and representatives of either the
State alcohol and drug abuse agency or any appropriate local alcohol and drug abuse agency).

The State/Territory (State) will implement or continue to require urinalysis or other proven reliable
forms of testing of individualsin correctional residential substance abuse treatment programs. Such
testing shall include individuals rel eased from residential substance abuse trestment programs who
remain in the custody of the State.

Funds received under this section will be used to supplement, not supplant, other federal,
statefterritory, and local funds.



General Assurances

The applicant hereby assures and certifies compliance with all federal statutes, regulations, policies, guidelines and
requirements, including OMB Circulars No. A-21, A-110, A-122, A-133, A-87; E.O. 12372; and Uniform
Administrative Requirementsfor Grants and Cooperative Agreements—28 CFR, Part 66, Common Rule, that govern
the application, acceptance and use of federal funds for thisfederally assisted project. Also the applicant assures and
certifies that:

It possesses legal authority to apply for the grant; 8. It will insure that the facilities under its
that a resolution, motion or similar action has ownership, lease, or supervision which shall be
been duly adopted or passed as an official act of utilized in the accomplishment of the project are
the applicant’s governing body, authorizing the not listed on the Environmental Protection
filing of the application, including all Agency’s (EPA) list of Violating Facilities and
understandings and assurances contained therein, that it will notify the federal grantor agency of the
and directing and authorizing the person recei pt of any communication from the Director of
identified as the officia representative of the the EPA Office of Federal Activities indicating
applicant to act in connection with the application that a facility to be used in the project is under
and to provide such additional information as may consideration for listing by the EPA.
be required.

9. It will comply with the flood insurance purchase
It will comply with requirements of the provisions requirements of Section 102(a) of the Flood
of the Uniform Relocation Assistance and Redl Disaster Prevention Act of 1973, Public Law 93-
Property Acquisitions Act of 1970 (P.L. 91-646) 234, 87 Stat. 975, approved December 31, 1976.
which providesfor fair and equitabl e treatment of Section 102(1) requires, on and after March 2,
persons displaced as a result of federal and 1975, the purchase of flood insurance in
federally-assisted programs. communities where such insuranceisavailable as

acondition for the receipt of any federal financial
It will comply with provisions of federal law assistance for construction or acquisition purposes
which limit certain political activities of for any usein any areathat has been identified by
employees of a state or local unit of government the Secretary of the Department of Housing and
whose principal employment isin connectionwith Urban Development as an area having special
an activity financed in whole or in part by federal flood hazards. The phrase “federal financial
grants. (5U.S.C. 1501, et seq.) assistance” includes any form of loan, grant,
guaranty, insurance payment, rebate, subsidy,

It will comply with the minimum wage and disaster assistanceloan or grant, or any other form
maximum hours provisions of the federal Fair of direct or indirect federal assistance.
Labor Standards Act.

10. It will assist the federal grantor agency in its

It will establish safeguards to prohibit employees
from using their positions for a purpose that is or
gives the appearance of being motivated by a
desire for private gain for themselves or others,
particularly those with whom they have family,
business, or other ties.

It will give the sponsoring agency or the
Comptroller General, through any authorized
representative, accessto and the right to examine
all records, books, papers, or documentsrelated to
the grant.

It will comply with all requirements imposed by
the federal sponsoring agency concerning specia
requirements of law, program requirements, and
other administrative requirements.

compliance with Section 106 of the National
Historic Preservation Act of 1966 as amended (16
U.S.C. 470), Executive Order 11593, and the
Archeological and Historical Preservation Act of
1966 (16 U.S.C. 569a-1 et seq.) by (a) consulting
with the State Historic Preservation Officer onthe
conduct of investigations, asnecessary, to identify
properties listed in or eligible for inclusionin the
National Register of Historic Places that are
subject to adverse effects (see 36 CFR Part 800.8)
by the activity, and notifying the federal grantor
agency of the existence of any such properties by
(b) complyingwith all requirementsestablished by
the federa grantor agency to avoid or mitigate
adverse effects upon such properties.



11.

12.

13.

It will comply, and assure the compliance of all its
subgrantees and contractors, with the applicable
provisions of Title | of the Omnibus Crime Control
and Safe Streets Act of 1968, as amended, the
Juvenile Justice and Delinquency Prevention Act,
or the Victims of Crime Act, as appropriate; the
provisions of the current edition of the Office of
Justice Programs Financial and Administrative
Guide for Grants (M7100.1); and all other
applicable federal laws, orders, circulars, or
regulations.

It will comply with applicable provisionsof 28 CFR
related to grants and cooperative agreements
including Part 18, Administrative Review
Procedure; Part 20, Criminal Justice Information
Systems; Part 22, Confidentiality of Identifiable
Research and Statistical Information; Part 23,
Criminal Intelligence Systems Operating Policies;
Part 30, Intergovernmental Review of Department
of Justice Programs and Activities;, Part 42,
Nondiscrimination/Equal Employment Opportunity
Policies and Procedures; Part 61, Procedures for
Implementing the National Environmental Policy
Act; Part 63, Floodplain Management and Wetland
Protection Procedures, and federa laws or
regulations applicable to federal assistance
programs.

It will comply, and all its contractors will comply,
with the non-discrimination requirements of the
Omnibus Crime Control and Safe Streets Act of

14.

15.

16.

17.

1968, as amended, 42 U.S.C. 3789(d), or Victims
of Crime Act (as appropriate); Title VI of the
Civil Rights Act of 1964, asamended; Subtitle A,
Title of the Americans with Disabilities Act
(ADA) (1990); Title IX of the Education
Amendments of 1972; the AgeDiscrimination Act
of 1975; Department of Justice Non-
Discrimination Regulations, 28 CFR Part 42,
Subparts C, D, E, and G; and Department of
Justiceregulationsondisability discrimination, 28
CFR Part 35 and Part 39.

In the event afederal or state court or federal or
state administrative agency makes a finding of
discrimination after a due process hearing on the
grounds of race, color, religion, national origin,
sex, or disability against a recipient of funds, the
recipient will forward a copy of the finding to the
Officefor Civil Rights, Officeof Justice Programs.

It will provide an Equal Employment Opportunity
Program if required to maintain one, where the
application is for $500,000 or more.

It will comply with the provisions of the Coastal
Barrier ResourcesAct (P.L. 97-348) dated October
19,1982 (16 U.S.C. 3501 et seq.) Which prohibits
the expenditure of most new federal fundswithin
the units of the Coastal Barrier Resources System.

OJP FORM 4003/3 (Rev. 1-93).

PREVIOUS EDITIONS ARE OBSOLETE.






U.S. DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS
OFFICE OF THE COMPTROLLER

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND
OTHER RESPONSIBILITY MATTERS; AND DRUGFREE WORKPLACE REQUIREMENTS

Applicants should refer to the regulations cited below to determine the certification to which they are required to

attest. Applicants should also review the instructions for certification included in the regulations before completing this
form,. Signature of this form provides for compliance with certification requirements under 28 CFR Part 69, "New
Restrictions on Lobbying™ and 28 CFR Part 67, "Government-wide Debarment and Suspension (Nonprocurement) and
Governmen-twide Requirements for Drug-Free Workplace (Grants).” The certifications shall be treated as a material
representation of fact upon which reliance will be placed when the Department of Justice determines to award the

covered transaction, grant, or cooperative agreement,

1. LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and
implemented at 28 CFR Part 69, for persons entering into a grant or
cooperative agreement over $100,000, as defined at 28 CFR Part 69,
the applicant certifies that:

(a) No Federal appropriated funds have been paid or will be paid, by or
on behalf of the undersigned, to any person for influencing or
attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in con-nection with the making of
any Federal grant, the entering into of any cooperative agreement, and
the extension, continuation, renewal, amendment, or modification of
any Federal grant or cooperative agreement;

(b) If any funds other than Federal appropriated funds have been paid
or will be paid to any person for influencing or at-tempting to influence
an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal grant or cooperative
agreement, the undersigned shall complete and submit Standard Form
LLL, "Disclosure of Lobbying Activities,” in accordance with its
instructions;

(c) The undersigned shall require that the language of this certification
be included in the award documents for all subawards at all tiers
(including subgrants, contracts under grants and cooperative
agreements, and subcontracts) and that all sub-recipients shall certify
and disclose accordingly.

2. DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS
(DIRECT RECIPIENT)

As required by Executive Order 12549, Debarment and Suspension,
and implemented at 28 CFR Part 67, for prospective participants in
primary covered transactions, as defined at 28 CFR Part 67, Section
67.510, -

A. The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment,
declared ineligible, sentenced to a denial of Federal benefits by a
State or Federal court, or voluntarily excluded from covered
transactions by any Federal department or agency;

(b) Have not within a threeyear period preceding this application been
convicted of or had a civil judgement rendered against them for
commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (Federal, State, or local)

transaction or contract under a public transaction; violation of Federal
or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification ar destruction of records, making false
statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b} of
this certification; and

(d) Have not within a three year period preceding this application had
one or more public transactions (Federal, State, or local) terminated
for cause or default; and

B. Where the applicant is unable to certify to any of the statements in
this certification, he or she shall attach an explanation to this
application,

3. DRUGFREE WORKPLACE
(GRANTEES OTHER THAN INDIVIDUALS)

As required by the DrugFree Workplace Act of 1988, and implemented
at 28 CFR Part 67, Subpart F, for grantees, as defined at 28 CFR Part
67, Sections 67.615 and 67.620 —

A. The applicant certifies that it will or will continue to provide a drug-
free workplace by:

(a) Publishing a statement notifying employees that the unlawful
manufacture, distribution, dispensing, possession, or use of a
controlled substance is prohibited in the grantee's workplace and
specifying the actions that will be taken against employees for
violation of such prohibition;

(b) Establishing an ongoing drugfree awareness program to inform
employees about —

(1) The dangers of drug abuse in the warkplace;
(2) The grantee's policy of maintaining a drugfree workplace;

(3) Any available drug counseling, rehabilitation, and employee
assistance programs; and

(4) The penalties that may be imposed upon employees for drug
abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged in the
performance of the grant be given a copy of the statement required by
paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a)
that, as a condition of employment under the grant, the employee will-







(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation
of a criminal drug statue occurring in the workplace no later than five
calendar days after such conviction;

(e) Notifying the agency, in writing, within 10 calendar days after
receiving notice under subparagraph (d)(2) from an employee or
otherwise receiving actual notice of such conviction. Employers of
convicted employees must provide notice, including position title, to:
Department of Justice, Office of Justice Programs, ATTN: Control
Desk, 633 Indiana Avenue, N.W.,, Washington, D.C. 20531, Notice shall
include the identification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar days of
receiving notice under subparagraph (d)(2), with respect to any
employee who is so convicted ---

(1) Taking appropriate personnel action against such an employee, up
to and including termination, consistent with the requirements of the
Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse
assistance or rehabilitation program approved for such purposes bya
Federal, State, or local health, law enforcement, or other appropriate
agency;

(g) Making a good faith effort to continue to maintain a drug-free
workplace through implementation of paragraphs (a), (b}, (c), (d), {e),
and (f).

B. The grantee may insert in the space provided below the site(s) for
the performance of work done in connection with the specific grant:

Place of Performance (Street address, city, county, state, zip code)

Check O if there are workplaces on file that are not identified here.

Section 67, 630 of the regulations provides that a grantee that is a State
may elect to make one certification in each Federal fiscal year, A copy of
which should be included with each application for Department of Justice
funding. States and State agencies may elect to use OJP Form 4061/7.

Check O if the State has elected to complete OJP Form 4061/7.

DRUG-FREE WORKPLACE
(GRANTEES WHO ARE INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at
28 CFR Part 67, Subpart F, for grantees, as defined at 28 CFR Part 67;
Sections 67.615 and 67.620 —

A. As a condition of the grant, | certify that | will not engage in the
unlawful manufacture, distribution, dispensing, possession, or use of a
controlled substance in conducting any activity with the grant; and

B. If convicted of a criminal drug offense resulting from a violation
occurring during the conduct of any grant activity, | will report the
conviction, in writing, within 10 calendar days of the conviction, to:
Department of Justice, Office of Justice Programs, ATTN: Control Desk,
633 Indiana Avenue, N.W.,, Washington, D.C. 20531.

As the duly authorized representative of the applicant, | hereby certify that the applicant will comply with the above certifications.

1. Grantee Name and Address:

2. Application Number and/or Project Name

3. Grantee IRS/Vendor Number

4, Typed Name and Title of Authorized Representative

5. Signature

6. Date




Approved by OMB

0348-0046
DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U.S.C, 1352
(See reverse for public burden disclosure)
1. Type of Federal Action: 2, Status of Federal Action: 3. Reporttype:
a. contract a. bid/offer/application a. initial filing
b. grant b. initial award b. material change
c. cooperative agreement c. post award For Material Change Only:
d. load
e. load guarantee year ———— Quarter
f. loan insurance date of last report
4, Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is Subawardee,
Enter Name and Address of Prime:
J Prime [0 Subawardee
Tier , if known
Congressional District , if known: Congressional District , if known:
6. Federal Department/Agency: 7. Federal Program Name/Description:
CDFA Number, if applicable:
8. Federal Action Number, if known: 9. Award Amount, if known:
$
10. a.Name and Address of Lobbying Entity b. Individuals Performing Services
(if individual, last name, first name, M) (including address if different from No. 10a)
(last name, first name, M)
11. Information requested through this form is authorized by title
31 U.S.C, section 1352, This disclosure of lobbying activities is Si t .
a material representation of the fact upon which reliance was Ignature:
placed by the tier above when this transaction was made or Print N .
entered into. This disclosure is required pursuant to 31 U.S.C. rint Name:
1352, This information will be reported to the Congress semi- ]
annually and will be available for public inspection. Any person Title:
who fails to file the required disclosure shall be subject to a
civil penalty of not less than $10,000 and not more than . .
$100,000 for each such failure, Telephone No.: Date:

Authorized for Local Reproduction
Standard Form = LLL

Federal Use Only:




INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosureform shall be completed by thereporting entity. whether subawardee or prime federal recipient,
at the initiation or receipt of a covered federal action, or a material change to a previous filing, pursuant to title
31 U.S.C. section 1352. Thefiling of aform is required for each payment or agreement to make payment to any
lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with
a federal action. Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is
inadequate. Complete all items that apply for both the initial filing and material change report. Refer to the
implementing guidance published by the Office of Management and Budget for additional information.

1. Identifying the type of covered federal action for which lobbying activity is and/or has been secured to
influence the outcome of a covered federal action.

2. Identify the status of the covered federal action.

3. Identify the appropriate classification of this report. If this is a follow-up report caused by a material
change to the information previously reported, enter the year and quarter in which the change occurred.
Enter the date of the last previously submitted report by this reporting entity for this covered federal
action.

4. Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional
District, if known. Check the appropriate classification of the reporting entity that designates ifitis, or
expects to be, a prime or subaward recipient. Identify the tier of subawardee, e.g., the first subwardee
of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and
contract awards under grants.

5. If the organization filing the report I n item 4 checks "subawardee”, then enter the full name, address,
city, state and zip code of the prime federal recipient. Include Congressional District, if known.

6. Enter the name of the federal agency making the award or loan commitment. Include at least one
organizational level below agency name, if known. For example, Department of Transportation, United
States Coast Guard.

7. Enter the federal program name or description for the covered federal action (item 1). If known, enter
the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements,
loans, and loan commitments.

8. Enter the most appropriate federal identifying number available for the federal action identified in item
1 (e.g., Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement
number; the contract, grant or loan award number; the application/proposal control number assigned
by the federal agency). Include prefixes, e.g., "RFP-DE-90-001".

9. For a covered federal action where there has been an award or loan commitment for the prime entity
identified in item 4 or 5.

10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting
entity identified in item 4 to influence the covered federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different
from 10 (a). Enter Last Name, First Name, and Middle Initial (MI)>

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 3(
minutes perresponseincluding timeforreviewing instructions, searching existing datg
sources,gathering and maintaining the dataneeded, and completing and reviewing thg
collection of information. Send comments regarding the burden estimate or any othe
aspectofthis collection ofinformation,including suggestions forreducing this burden
to the Office of Management and Budget, Paperwork Reduction Project (0348-0046)
Washington, D.C. 20503.




Appendix C

Program Reporting Forms



Individual Project Report

Residential Substance Abuse Treatment (RSAT) Program

The state office is required to submit this report to the Corrections Program Office immediately following a subaward of Residential
Substance Abuse Treatment formula grant funds. If a subaward will be used for more than one project, a separate | PR Report
should be completed for each project. Please submit this information to the Corrections Program Office, 810 7th Street, NW,
Washington, D.C. 20531. The purpose of this report isto collect information on funded projects for use to monitor program
implementation.

1. Federal Grant Number: 2. State:

3. Subgrant Project Title:

4. Subgrant Project Number:

5. Subgrantee Address: Agency Name:

Street Address: City/State/Zip Code;
6. Subgrant Contact: Name:

Phone: Fax: E-mail:

6. Project L ocation (City, County, Zip Code):

7. Congressional District(s) Served (If statewide, enter "99")

8. Level of Government 9. Project Grant Budget 10. Program Type
_ State Federal: $ _ New Program
__ County _
Enhancement
__ City/[Town Match: $
___Indian Tribe

__ Multi-State Compact

11. Project Start Date Project End Date

12. Program Capacity (Number of treatment slots by category):

Adult Males: Adult Females: Juvenile Males: Juvenile Females:

13. Program Facility (Check all that apply) 14. ServicedInterventions Available(Check all that apply)
___Prison __ Therapeutic Community ___ Victim Awareness
__Jall __ Group Counsedling ___ Mediation
__Boot Camp __Individual Counseling ___ Domestic Violence Reduction
__ Community Corrections Program __ Pharmacotherapy __ Family Counseling
__Work Camp __ Other Drug Treatment ___ Sex Offender Treatment
__Juvenile Detention Facility ___ 12-Step Program __ Impulse/Anger Control
__Juvenile Correctiona Facility __ Drug Testing __ Work Activities
__Hdfway House __ Mental Health Counseling __Job Skills Devel opment
__ Other (Specify) __ Educationa Programs __ Job Placement

__ Community Service ___ Aftercare Services
___ Victim Restitution ___ Structured Leisure Time
__ Restorative/Community __ Leadership Training

Justice Mentoring



Annual Project-Level
Evaluation Report

Residential Substance Abuse Treatment (RSAT) Program

The following form should be completed by each RSAT funded project

Federa Grant Number:

Project Title:

Implementing Agency:

Project Start Date:

Contact Person and Phone Number:

__ Parenting Training
__ Cognitive Restructuring
__ Financial Management

__ Other (Specify)

Requested I nfor mation (Please provide one evaluation form for each grant funded project)

FY 2000
(10/01/99 -
09/30/00)

Since Start of
Project

Treatment beds added or supported with RSAT grant funds (federal & match).

Treatment beds enhanced with RSAT grant funds (for previously established programs, beds
enhanced by new services).

Total number of male offenders admitted to the grant-funded treatment program.

Total number of female offenders admitted to the grant-funded treatment program.

Total number of adult offenders admitted to the grant-funded treatment program.

Total number of juvenile offenders admitted to the grant-funded treatment program.

Total number of offenders successfully completing the residential program.

Average length of stay in the residential program, for those completing the program (in days).

Total number of offenders that dropped out of the program.

10.

Total number of offenders that were terminated from the program.

11.

Total number of offenders that successfully completed the aftercare program.

12.

Of the offenders that completed the program, the percentage that have remained. drug-free
during the residential program

13.

Of the offenders that completed the program, the percentage that have remained drug-free
during the aftercare program.

14.

Of the offenders that completed the program, the percentage that have remained arrest-free
during the residential program.

15.

Of the offenders that completed the program, the percentage that have remained arrest-free
during the aftercare program.




16. Of the offenders that completed the program, the percentage that have remained arrest-free
following release from aftercare (at least one year follow-up).

The following questions are for those programsin existence for two years or more:

17. Average cost of the program per offender that completed the residential program.

18. Average cost of the program per offender that completed the aftercare program (cost of
aftercare program only).




Instructions for Completing
the Annual Project-Level
Evaluation Report

Item Instructions

1 Treatment Beds Added: Thisisfor projects or expansions to existing projects that are new this year. Include
only those beds that were paid for with RSAT grant funds or the required match.

2 Treatment Beds Enhanced: These are beds that previously existed but new services or treatments were added
due to the use of RSAT grant funds.

3 Total Number of Male Offenders. Thisisthe actual (not capacity) count of male offenders whose placement in
atreatment program is paid for with RSAT grant funds.

4 Total Number of Female Offenders: Thisisthe actual (not capacity) count of female offenders whose
placement in atreatment program is paid for with RSAT grant funds.

5 Total Number of Adult Offenders: Thisisthe actual (not capacity) count of adult offenders whose placement in
atreatment program is paid for with RSAT grant funds.

6 Total Number of Juvenile Offenders. Thisisthe actual (not capacity) count of juvenile offenders whose
placement in atreatment program is paid for with RSAT grant funds.

7 Total Number of Successful Offenders. For programs operating at least six months, the number of offenders
who successfully completed the RSAT-funded treatment program.

8 Average Length of Stay: For those successfully completing the program, provide in days the average length of
stay. Do not include assessment, transition, or aftercare phases.

9 Number of Drop Outs. Provide number of offenders who dropped out on their own initiative. If therateis
25 percent or higher, please provide details on a separate sheet of paper.

10 Number Terminated: Provide number of offenders who were terminated from the program. If therateis
25 percent or higher, please provide details on a separate sheet of paper.

11 Successful Aftercare: If the program has an aftercare component, please provide the number of offenders that
have successfully completed the aftercare phase.

12 Drug-Free Residential: For those offenders whose treatment is financed by RSAT funds, the percentage that
have remained drug-free during the residential program.

13 Drug-Free Aftercare: If the program has an aftercare component, the percentage that have remained drug-free
during the aftercare phase.

14 Arrest-Free Residential: For those offenders whose treatment is financed by RSAT funds, the percentage that
have remained arrest-free during the residential program.

15 Arrest-Free Aftercare: If the program has an aftercare component, the percent who have remained arrest-free
during the aftercare phase.

16 Arrest-Free Following Release:  Of those successfully completing the RSAT-funded program, the percentage
that have remained arrest-free at least one year following release from the residential or aftercare programs.

17 Average Cost Residential: For those programs in existence at least two years, the average cost of the RSAT-
funded program per offender.

18 Average Cost Aftercare: For those programs in existence at least two years and that have an aftercare
component, the average cost of the aftercare phase per offender.




Annual Program-Level
Report Summary

Residential Substance Abuse Treatment (RSAT) Program

This report should be completed by the state office and should provide a summary of activities related to the implementation and
administration of the formula grant program and the RSAT awards made under this program. Please report for FY 2000
(10/2/99 - 09/30/00) the following items (attach extra pages if needed)

1. Please describe the activities carried out with RSAT grant funds during the fiscal year? (e.g., treatment programs devel oped
or expanded and program enhancements such as treatment counselors or drug testing added to existing programs

2. Describe aftercare services that are provided to offenders who complete the residential treatment provided by RSAT-funded

projects and explain how priority is given to projects that provide after care.

3. What criteria are used to assign offenders to grant-funded projects?

4. What are the results of any program or project evaluations you have conducted? Please attach copies of reports.

5. What technical assistance is needed to assist you with program implementation and to improve the effectiveness of the
projects you fund?
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